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YOUR NAME



JOB TITLE
Driven [industry] professional with [# of years] years of work experience. Seeking to apply expertise in [relevant skills] to fill the [position name] position at [company name]. Achieved [mention an achievement here] at my previous job. Excited and ready to help achieve [Company’s Name]’s goals and take on increased responsibility as soon as possible.


KEY SKILLS
· List your most job-specific skills here
· Add them in order of their relevance to the job you want (most important first, and so on)
· Include both soft skills and hard skills to show that you’re a well-rounded employee
· Use specific keywords from the job advert, (e.g., using tool names)
linkedin.com/in/your.name
Your Address
CONTACT
your.name@email.com
+91 XXXX XXXXXX
University Name

Degree Title, date of completion (or expected completion)
Relevant Coursework: List several classes you’ve taken that provided knowledge relevant to your target role
Thesis or dissertation (if applicable): Put the title of your final paper here

Class XII, CBSE: List your grade if you got good marks
Class X, CBSE: List your grade if you got good marks
EDUCATION
WORK EXPERIENCE
COMPANY NAME, Location	
Internship/Volunteer Position/Job Title, Start Date – End Date (or ‘Present’ if currently there)
· Write at least three bullets for each position to avoid making your resume appear empty
· Include hard numbers wherever possible to show the employer what you’re capable of achieving
· Give examples of times you used your skills to accomplish positive results
· Try to write a direct response to a requirement from the job advert in each bullet point



· Gender: e.g., Male, Female
· Date of birth: ##-##-####
· Nationality: e.g., Indian
· Willingness to relocate: Yes/No
· Languages: e.g., Hindi, Bengali, English
PERSONAL PROFILE
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