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	T
	07911 135 476
	
	Personal Statement
Highly focused and analytical professional with 5+ years of experience overseeing payroll processes across various organisations. Proven track record of using software platforms such as Paylocity and Gusto to process payroll for 250+ employees. Instrumental in creating reports, reducing errors in payroll processing, and saving costs. Possess excellent communication, collaboration, and problem-solving skills.

	E
	sam.cowl@gmail.com
	
	

	A
	60 Ebrington Street, Plymouth, PL4 9AF
	
	

	L
	linkedin.com/in/sam.cowl
	
	

	

	Work Experience

	

	Payroll Administrator, Hays
	London | 2020–Present

	

	· Process multi-unit biweekly payroll worth £20.4M for 267 employees, ensuring accuracy and timeliness
· Improved payroll processing and reduced errors from 12% to 5% in first 6 months by integrating new software
· Collaborate with HR to create custom reports, including details of all employees on paid and unpaid leave
· Administer seamless rollout of company debit card for 200+ employees

	

	Payroll Administrator, Light & Wonder
	London | 2018–2020

	

	· Streamlined payroll processes and documentation while delivering biweekly/quarterly reports to senior management
· Delivered highly efficient payroll management by implementing policies and procedures for paid/unpaid leave across the organisation
· Managed provision of advanced payments to employees while ensuring compliance with company loan and debt policies
· Ensured transactions adhered to legal regulations, union agreements (7), and company guidelines

	

	Associate Payroll Administrator, Bam Nuttall Ltd.
	London | 2016–2018

	

	· Collected reports from accounting and payroll systems to assist payroll administrator in timely payroll processing
· Updated and maintained payroll files and databases of employees
· Identified payroll discrepancies and made necessary corrections
· Tracked leave time, such as vacations and employee personal and sick leave

	

	Education

	

	Coventry University
	2014–2016

	

	Master’s in Business Administration (upper second-class honours)

	

	University of Birmingham
	2011–2014

	

	Bachelor’s in Accounting and Finance (first-class honours)

	

	Additional Skills

	

	Proven organisational and time management skills
	
	Proficient in using Intuit Quickbooks, SAP Crystal Reports, Oracel E-Business Suite

	
	
	

	Adept at liaising with cross-function teams
	
	Excellent communication, relationship building, and interpersonal skills

	

	Hobbies & Interests

	

	
	Avid cyclist, regularly participating in regional races

	

	
	Amateur viola player

	

	
	Outgoing individual, often making new friends
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Dear Reader,
 
Our goal at CV Genius is to provide you with the resources you need to get the job you want, and having a professional-looking CV is an essential part of that mission. 

That’s why each one of our CV templates is carefully created to make your application look polished and easy to read. Additionally, our templates are designed to help your CV get past the Applicant Tracking System software that many large employers use to scan through applicants. 
 
However, writing an impressive CV isn’t only about the template you use. Make sure your CV also highlights your qualifications, skills, and experience by using our free resources and reading our articles written by certified career coaches:
· How to write a CV
· CV layout
· CV examples by industry
· CV maker
 
After you’ve finished writing your CV, download a matching cover letter template and write a cover letter tailored to the position you’re applying for to give your job application an extra boost. 

Here are some of our most helpful cover letter resources to help you accomplish that:
· Cover letter builder
· Cover letter examples
· How to write a cover letter
· Cover letter format
 

Best regards,
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