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	PERSONAL STATEMENT
	

	
	

	

	Analytical professional with solid background in delivering effective legal support and consultative services. Specialised in commercial and corporate real estate law. Skilled in gathering valuable insights and facts related to cases by conducting legal research and investigating cases. Confident and poised to accept operational challenges and deliver quantifiable results.

	

	WORK EXPERIENCE
	

	
	

	

	David & Morgan Associates – Cardiff
Paralegal, Dec 20XX – Present

	

	· Prepare all legal documents, notices, motions, discovery requests, deposition summaries
· Conduct research on case-related factual issues by leveraging a variety of internal/external sources
· Played a crucial role in developing a winning strategy for a complex commercial property rights case, which involved extensive digital evidence analysis and was pivotal in securing a client victory
· Increased collection of receivables from clients by 85% through consistent follow-up
· Improved case win rate by 95% through the delivery of technical support and expertise

	

	McLaughlin & Meadows – Cardiff
Legal Clerk, Mar 20XX – Nov 20XX

	

	· Enhanced solicitors’ capability to effectively manage cases by assisting with research, reviewing relevant laws, and delivering technical consultations on cases
· Stored and managed all sensitive information while maintaining strict confidentiality
· Investigated case evidence and enhanced visibility information display through the preparation of exhibits and charts/diagrams
· Filed petitions, pleadings, and various other documentation to support cases in court, including for the highly publicised Davis vs Pat’s Meat Pies Inc. caseReduced office expenditures by £1K by removing operational inefficiencies and introducing an electronic document management system

	

	EDUCATION
	

	
	

	

	Cardiff University
· Bachelor of Laws (LLB) – upper second-class honours (2:1)
	Cardiff, 20XX

	
	

	CILEX
Level 6 Diploma in Law and Practice
	 20XX

	
	

	ADDITIONAL SKILLS
	

	
	

	

	· Files & records management
· Caseload management
· Legal research
· Consultations
· Relationship building
· Technical/functional support (Clio, TimeSolv)

	
	

	






























	[image: ]


Dear Reader,
 
Our goal at CV Genius is to provide you with the resources you need to get the job you want, and having a professional-looking CV is an essential part of that mission. 

That’s why each one of our CV templates is carefully created to make your application look polished and easy to read. Additionally, our templates are designed to help your CV get past the Applicant Tracking System software that many large employers use to scan through applicants. 
 
However, writing an impressive CV isn’t only about the template you use. Make sure your CV also highlights your qualifications, skills, and experience by using our free resources and reading our articles written by certified career coaches:
· How to write a CV
· CV layout
· CV examples by industry
· CV maker
 
After you’ve finished writing your CV, download a matching cover letter template and write a cover letter tailored to the position you’re applying for to give your job application an extra boost. 

Here are some of our most helpful cover letter resources to help you accomplish that:
· Cover letter builder
· Cover letter examples
· How to write a cover letter
· Cover letter format
 

Best regards,
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