


	

	Olivia Davies
Employment Solicitor
	· 05911 135476
· olivia.davies@gmail.com
· 38 Queens Road, London, NW14 9EG
· linkedin.com/in/olivia.davies

	

	
	Personal Statement
	

	
	
	

	Employment Solicitor with over 3 years of post-qualification experience (PQE) specialising in contentious and non-contentious matters. Skilled in representing clients in tribunal proceedings, drafting complex legal documents, and providing high-quality employment law advice to both education and commercial clients. Proven ability to deliver exceptional client care and achieve favourable settlements, while supporting junior fee-earners and staying up to date with the latest developments in employment law.

	

	
	Work Experience
	

	
	
	

	

	Solicitor
Pinsent Masons LLP, London - December 20xx – Present

	

	· Manage a diverse caseload of contentious and non-contentious employment law matters for education and commercial clients
· Represent clients in employment tribunals, handling all stages from pre-claim conciliation through to final hearings
· Draft employment contracts, settlement agreements, and complex advisory reports, tailoring documentation to meet clients’ needs
· Provide expert HR advisory services, assisting clients with redundancy, disciplinary procedures, and grievance hearings
· Mentor and provide technical support to junior solicitors on employment law matters

	

	Junior Solicitor
Eversheds Sutherland, Leeds - May 20xx – November 20xx

	

	· Supported senior solicitors in preparing for tribunal hearings, including compiling evidence, drafting legal arguments, and liaising with clients
· Handled a small caseload of non-contentious employment matters, including drafting employment handbooks and providing HR consultancy
· Assisted in negotiating settlements for employment disputes, ensuring compliance with employment law and tribunal protocols
· Gained in-depth knowledge of tribunal procedures and protocols, contributing to the successful resolution of multiple contentious matters

	

	
	EDUCATION
	

	
	
	

	

	BPP University Law School
Legal Practice Course (LPC) – September 20xx – June 20xx

University of Leeds
LLB (Hons) Law – September 20xx – June 20xx




