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	TO
	Dear [Mr/Ms/Mx] [Contact Person’s Name],

As a competent professional with extensive experience in business development, risk evaluation, and remediation, I’m confident I can make a substantial impact on [Company Name]’s success as your next Consultant.

I have extensive experience identifying organisational issues and investigating ways to resolve them. My strong suits are commercial awareness, team management, facilitation, and teamwork.

Also, I’m exceedingly skilled at collecting data through interviews, workplace shadowing, and researching documents. In my previous roles, I successfully:

· facilitated brainstorming strategies for growth, positive change, and improvement
· solved 95% of all operational problems through helpful recommendations and practical suggestions
· exceeded my team’s KPIs by 110% during Q4 2022

With my ability to present results and work within a deadline-driven environment, I’m prepared to extend my exceptional service, surpass your expectations for this role, and provide the highest level of expertise.

I’d love the opportunity to meet with you to discuss your requirements in further detail. Please feel free to contact me on 07123 456 789 or at your.name@gmail.com. 

Thank you for your time and consideration.

Yours sincerely,   
     
Your Name

	
	

	[Contact Person’s Name]
[123 Company Address]
[Town]
[Postcode]
[Contact Person’s Phone Number]
[Contact Person’s Email]
	

	
	

	DATE
	· 

	
	· 

	30 October 2022

	· 
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Dear Reader,
 
If you’re struggling to write your cover letter, don’t worry. You’re in good company – everyone struggles with it. For a high-quality cover letter that help you find a job, we recommend consulting the certified experts at Resume Writer Direct. (Yes, they can also help you with your CV!)

Or, here’s some other content that might help you finish your cover letter.

· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry

Oh, and by the way, you’re also going to need a CV.

· Free CV Builder
· How to Write a CV
· CV Examples by Industry
 

Best regards,
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