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	28 April 2022

	

	To,
Jennifer O’Leary
Harborough Tech
47 Hasons Square
Belfast
BT12 7JD
07123 456 789


	Dear Ms O’Leary,
I was excited to see the Business Analyst position at Harborough's currently being advertised on reed.co.uk. As an experienced business analyst with over four years’ experience optimising business processes, evaluating risk, and analysing operations, I’m confident that I’d be a perfect fit for the role.
Your job description mentions that you’re looking for a candidate who has experience with agile methodologies such as Kanban. For the last two years, I’ve been working as a business analyst at Stafford Tech, where I’ve used Kanban extensively to streamline output. In fact, last year Stafford’s newest app was released 4 months ahead of schedule due in large part to a more efficient task management system that I helped implement. 
Additionally, I’m highly adept at identifying points of inefficiency in business processes. For example, in my previous role I managed to reduce product development costs by 20% by creating a plan to merge several features our team was working on into one centralised product. 
I’m confident that my adaptability, work ethic, and successful track record in business analysis make me an ideal candidate for the position at Harborough’s.
I look forward to discussing my application and qualifications with you further. Please feel free to contact me on 07123 456 789
or at s.kumar@gmail.com. 

Thank you for your time and consideration.

Yours sincerely,

Sunita Kumar
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Dear Reader,
 
Our goal at CV Genius is to provide you with the resources you need to get the job you want, and having a professional-looking CV is an essential part of that mission. 

That’s why each one of our CV templates is carefully created to make your application look polished and easy to read. Additionally, our templates are designed to help your CV get past the Applicant Tracking System software that many large employers use to scan through applicants. 
 
However, writing an impressive CV isn’t only about the template you use. Make sure your CV also highlights your qualifications, skills, and experience by using our free resources and reading our articles written by certified career coaches:
· How to write a CV
· CV layout
· CV examples by industry
· CV maker
 
After you’ve finished writing your CV, download a matching cover letter template and write a cover letter tailored to the position you’re applying for to give your job application an extra boost. 

Here are some of our most helpful cover letter resources to help you accomplish that:
· Cover letter builder
· Cover letter examples
· How to write a cover letter
· Cover letter format
 

Best regards,
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