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Aditi Khatri
Footy Matters
204 Old Kent Rd, London SE1 5TY, United Kingdom 
07555 555 555
Aditi-Khatri@gmail.com

Dear Mrs Khatri,

You’ve no doubt heard of the world-renowned Whack Jitehall podcast. Well, I’m the person who runs it! Now I’m interested in using everything I’ve learned in my 5+ years of production experience to take your hilarious programme to the top of the podcast charts.

Why would I leave such a cushy job at a famous podcast? The answer is simple: I’m a massive fan of your content, and I’m looking for a new production challenge. When I heard on episode #214 of Footy Matters that you’re looking for a new producer, I did a double take and immediately began penning this cover letter.

Here’s some of the relevant experience I’ll bring with me to your programme:

At Whack Jitehall, I conceptualised and led our on-air talent to implement our most popular bits, including the Jack Whitehall impersonator jokes that have garnered 10 million+ listens.
I was also the booker for Whack Jitehall, developing a global network of comedians and other celebrities who’d be perfect guests on your show.
I’m an expert at editing and tracking video/audio content in Adobe Premiere and Audition, Logic Pro, and Buzzsprout. 

As you can tell, I possess well-honed comedy production skills and am ready to improve your already-hysterical content. I’m passionate about handling behind-the-scenes organisation so talented performers such as you are free to focus on entertaining.

If you’re interested in learning more about me and my podcast-producing skills, feel free to contact me at 07555 555 555 or caleb.aaron@gmail.com. I’m eagerly anticipating the opportunity to meet with you.

Yours sincerely,

Caleb Aaron


Dear Job Hunter,

If you’re struggling to write your cover letter, don’t worry. You’re in good company – everyone struggles with it. For a high-quality cover letter that help you find a job, we recommend consulting the certified experts at Resume Writer Direct. (Yes, they can also help you with your CV!)

Or, here’s some other content that might help you finish your cover letter.
· Cover Letter Builder
· How to Write a Cover Letter
· Cover Letter Examples by Industry

Oh, and by the way, you’re also going to need a CV.

· Free CV Builder
· How to Write a CV
· CV Examples by Industry
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